COMPANY LOGO GOES HERE . . .. 

Date:

Attn:  (Customer name goes here) Suppliers:

This letter is to advise you that effective immediately, Priority1 has been selected as our preferred freight carrier. Suppliers should begin routing inbound collect less-than-truckload (LTL) shipments to our facility via Priority1’s routing instructions.  Failure to follow this routing will result in a penalty that will be filed back against your company for the use of the incorrect carrier.  Call 888-569-8035 for routing instructions.  Priority1 offers many features and benefits that assure our company that our shipping needs will be handled timely and professionally.  Eligible shipments are defined below.  

· Covers only LTL shipments (under 15,000 lbs.) and less than 16 linear feet

· Shipments must originate from any direct point in the United States, Canada, or Mexico

· Pick-up request must be made within 1 ½ hours of route cut time (check with Priority1 for terminal specific times) or time of closing and must include our zip code, the weight of the shipment and the number of pieces.

· All Bill of ladings must include Priority1’s 3rd party bill to name and address and should be marked PPD 3rd party bill to:

Priority1

PO BOX 398

N. Little Rock, AR 72115

If you should have any questions concerning this routing request please feel free to contact me at the numbers listed below. Priority1’s Customer Service Department can be reached at (888) 569-8035 or visit www.Priority1inc.com. 

Thank you,

